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The conductor. His experience

and professionalism are crucial.

An outstanding and unforgettable
performance is the result of able
leadership, teamwork, organization,
coordination, and the collaboration of
musicians, each with his own task, each
contributing to achieve perfection.
Convex(Convention Expert) has been
the conductor behind some of the most
outstanding and successful conventions,
meetings, conference and events since
1976.

Our clients receive customized services
and benefit from over 40 years of
experience and knowledge gained from
organizing successful meetings and events.
We take pride in our leadership skills and
teamwork, and collaborate with industry
partners to achieve meeting and event
objectives with professionalism, grace,
and style.

In the corporate world focused on
maximizing return on investment and
productivity, we understand that our
clients need to do more in less time, and
make the most out of limited resources.
From site selection to organizing
entertainment, coordinating interpreters
and speakers, selecting and operating
state-of-the-art meeting and entertainment
equipment, and arranging schedules and
travel plans, Convex is renowned for the
comprehensive management of flawless
meetings.
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INTERNA-
TIONAL
SCIENTIFIC SEMINARS
DOMESTIC MEETINGS
SCIENTIFIC SYMPOSIA
MEETINGS
LECTURE ANNUAL
MEETINGS EVENTS
oA CONVENTION
CONFERENCES AND EVENT CONCERTS
MANAGEMENT
CEREMONIES FORUMS
GALA INCENTIVE
DINNERS EVENTS
EXHIBITIONS
RECEPTIONS AND

TRADE SHOWS

From Planning to
On-Time, On-Target,
On-Site Management

With our expertise and experience,
we implement only the very best in
meetings-large, medium and small.
Our clients’ interests are always at the
forefront.

Every smooth, stress-free meeting or
event is the result of attention to detail
and conscientious collaboration with
partners in the industry, ensuring that
all critical criteria are met and client
expectations exceeded.

We customize our services according
to customer needs; from request for
proposals (RFP) to planning, venue
selection, contract negotiation, on-site
management and staffing, we combine
cutting edge technology with years

of experience to tailor-make services
guaranteed to deliver successful
meetings that achieve our clients’ goals
and create a lasting impression.
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Management of International /
Domestic Medical Conventions

Preparation

e Development of basic plan

e Site selection

e Production of promotion kit

e Promotion activity

e Development of draft budget

e Development of fund raising plan and
auxiliary activities

e Secretariat services

e Management of preparation schedule

e Site design

e Attending to invitees from within and
outside Japan

e Advertisement and publicity

e Building registration system of participants
and abstracts

e Support for drawing up of scientific
program

e Production of printed and digital contents

e Responding to sponsor organization’s
needs

On-site management

e General management of the event

e Ceremony management

e Operation of participant registration and
presentation data management systems

e Operation of digital poster system

e Site set-up

e Audio, visual, lighting and broadcasting
equipment

e Simultaneous interpretation services

e Documentation, VTR recording, audio
recording, photographs

e Staffing

e Food and beverages

e Production of entertainment programs

e Exhibitions Management

e Arrangements for accommodations and
transportation

e Risk management

e Open forums

Post-event administration
e Accounting and tax processing
e Drafting of reports
e Prepare and send thank-you letters
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Management of International Conferences

Site selection and designs

Budget management

Compiling and management of papers

Production of printed materials

Reception of invitees

Registration of participants and on-site registration
Site set-up and management

Audio, visual and lighting equipment

Interpreters, simultaneous interpretation system
Staffing

Social programs

Entertainment

Arrangements for accommodations and transportation
Drafting of reports

Management of Corporate Events

Development of management plan

Site selection and designs

Registration of participants and on-site registration
Speaker Bureau Services

Site set-up and management

Audio, visual and lighting equipment

Interpreters, simultaneous interpretation system
Staffing

Entertainment

Arrangements for accommodations and transportation
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Solutions for Multilingual
& Multicultural Meetings

In today’s multilingual business environment,
Convex is trusted as a reliable partner with

the highest level of professionalism. We
dispatch interpreters everywhere in Japan, and
provide multilingual interpreters to accompany
individuals and groups for events and meetings
wherever they may be.

We guarantee confidentiality, accuracy,
prompt service, and expertise in any language,
helping clients make the most of international
opportunities.

Interpretation

e Conferences: International conferences,
seminars, symposia, conventions, academic
meetings, press launches, etc.

e Broadcasts: Dual-language broadcasts, VIR
editing

e General: Accompanying service, company
visits

e Operation for Simultaneous Interpretation
System

Other Services
e Narrations
e Transcription
e Shorthand, minute taking
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Travel Solutions Beyond Ticketing

Convex provides a full range of travel
coordination services to address the unique
needs of our clients.

Beyond basic services, our travel professionals
are capable enough to administer large groups,
and flexible enough to give personalized service
and a wide variety of travel options.

Our assistance in processing travel-related
documentation, accommodation, and optional
tours is guaranteed to save our clients time and
meet travel requirements speedily, efficiently,
and cost-effectively.

e Hotel and transport arrangements for
conference attendees

e Full-service arrangements and logistics for
VIP guests from overseas

e Planning and arrangements of optional tours

e Airport meet-and-greet service

ENTERTAINMENT
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To Generate Energy, Excitement,
and Enthusiasm

Corporate entertainment has taken on new
importance to meetings in recent years. From
musical performance, cultural shows, and
off-site activities, when used creatively and
selectively, entertainment is the social side to
corporate brand building.

Entertainment is a subtle but powerful tool. It
can be instrumental in generating optimism,
and excitement. It can transform good meeting
into great meetings.

e Planning, production and direction of
shows and concerts

e Planning and production of music albums

e Artist management
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Tel: 03(5425) 1600 (k%)
Fax: 03(5425) 1605

email: info@convex.co.jp

URL: http://www.convex.co.jp
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Corporate Profile

Corporate Name: Convex Inc.

CEO: Taro Sakai
Establishment:  June 23, 1976

Capital: 30 million yen

Head Office: Toranomon Waiko Bldg.

5-12-1 Toranomon, Minato-ku
Tokyo 105-0001
Liaison Office: Kanazawa, Osaka, Fukuoka

Tel: +81-3-5425-1600

Fax: +81-3-5425-1605

email: info@convex.co.jp

URL: http://www.convex.co.jp
Services:

- Convention & Event Management

- Advanced Audio Visual & Lighting Production Management
- Graphic Design Services/Conference Materials

- Language Services

- Speaker Selection and Recruitment

- Headline Entertainment

- Travel Services

Member of:

- Japan Convention Management Association (JCMA)

- Japan Congress & Convention Bureau (JCCB)

- Japan Association of Travel Agents (JATA)

- Japan Exhibition Association (JEXA)

- Tokyo Convention & Visitors Bureau (TCVB)

- The Tokyo Chamber of Commerce and Industry (TCCI)
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